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How to Setup Exchange account in Entourage 2004/2008

i Install Certificate in client PC

1. Loginto https://mail.ssbg.com/exchange
2. Select show Certificate

ﬁ Safari can't verify the identity of the website “mail.ssbg.com”.
E 1 The certificate for this website was signed by an unknown certifying

]
i
authority. You might be connecting to a website that is pretending to be
“mail.ssbg.com” which could put your confidential information at risk.
| Would you like to connect to the website anyway? |

@[( Show Certificate )] ( Cancel ) G—Gantlmm-; |

If failed to load the certificate page look for this symbol ! it can be found in upper right corner of the page

3. Click and drag the certificate to your desktop

@)

osoft Outlook Web Access

=

d Inbox

ﬁ‘clﬂenda!

g = C € This certificate is not in the trusted root database
=| Contacts
E% Sacos P Details

mail.sshg.com

Self-signed root certificate

| - Expires: Monday, August 29, 2011 5:32:10 PM Asia/
S bt

[2 wafigferle

=i g

o/ Tasks
:g Folders ®

() Public Folders == >
3 Options

4. Double click the certificate and then

A. for MS Office 2004 (upgrade version 11.5 or higher) user
e Select X509Anchors

B. For MS Office 2008
e Select Microsoft_Intermediate_Certificates

5. For MS office 2008 user (for MS 2008 user, skip this step)
e Click Go -> Application
e Microsoft office 2004 ->Office -> Microsoft Cert manager
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86en | Certificates p—
oS S *
View Export Delete Import
Look for certificates of type: : Intermediate Certificate Authorities l-ﬂ
“ gl | Issued To 4| Issued By | Expires
mail.ssbg.com mail.ssbg.com 8/29/11

e Click import
e Browse all the way to the desktop and open the certificate.
e Finish

> Create the Exchange account

Install note: Using office 2004. It needs office 2004 version 11.5 or higher upgrade
1. Open Entourage

2. Click Entourage -> Account settings

3. Beside “New” Button, click arrow down and select Exchange

N YE) Q_ Accounts
2 New H Edit Delete Make Default
Mail...

Directory Servi Exch —
— Irectory >enfice XChange

Directory Service...
[ {Exchanae)

4. Click Configure account manually
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|0 n Account Setup Assistant

Set Up a Mail Account

@

This assistant will automatically determine your account settings
hased on your e-mail address. Type your e-mail address below.

E-mail address:

E My account is an an Exchange server

User ID:

Domain:

Password:

Click the right arrow to continue.

Configure account manually }

5. Fill the blank as shown below

Edit Account ]

—{ Account Settings | Mail Directory | Advanced Delegate  Security ———

Account name: | Exchange - 558G

Account |D: | test

Password; |wevses

Domain:  55bd

EEJUE password in my Mac 05 keychain

Exchange server; | Nttps://m ail.ssbg.com/exchange/

Mame: test user

E-mail address;  test@ssbg.com

You can also enter Qutlook Web Access server addresses, such
as http: ¢ /mail.example.com/exchange, into the Exchange

server field. For more information, contact your Exchange server
administrator.

l;:f_‘anceI:] (— Ok )
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Account Name: Exchange
Account ID: username
Password: ***xxx
Domain:
e MS office 2004 user: sshg
e MS office 2008 user: keep it blank
Exchange Server: https://mail.ssbg.com/exchange
Name: Your name
E-mail address: your email address

> Public Folder (Optional)

r Account 5ettings  Options | Advanced | Delegate Security ]

4

Public Folder Settings

Public folders server: I https://mail.ssbg.com/public I

This server is also used for free/busy information.

his DAY service requires a secure connection (55L)

[ Override default DAV port: 443

Directory Settings

LDAP server:
E This server requires me to log on
E This LDAP server requires a secure connection (55L)
[ | Override default LDAP port: 3269

Maximum number of results to return: | 1000 @

Search base:

(Cancelj] I: OK )

Public Folder Server: https://mail.ssbg.com/public
Check “this DAV service requires a secure connection (SSL)

6. Click ok
7. Click Ok to synchronized
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Exchange.

Synchronization time varies depending on the
amount of data you are synchronizing and
the speed of your connection.

Entourage is now synchronizing in the
@ background with your Exchange account:

——

Finish ...



